Documentation Services

Every business needs to produce things on paper, whether it be letters, L 7~
posters, brochures or other marketing material. Despite some people ' '
having us believe that the ‘paperless office' is just round the corner, we RROWSCAPQ
all know that the printed document is just as prevalent as ever.

Unfortunately, smaller businesses often cannot afford the high prices of > E

design, desk-top publishing and printing, especially for small quantities

of items. This is where Arrowscape can help!

Our staff have many years' experience of producing documents, using office, word processing or desktop
publishing software, for a huge variety of purposes. We can print small volumes of items in-house, or can liaise with
external printing services on your behalf for larger quantities.

Even more, we are happy to create documents for you in popular applications such as Microsoft Word, and hand
them over to you, with appropriate training if necessary. That way you can update and print them using your own
PCs in future, saving you all further costs. Why bother paying an external printer when you can print things yourself
as and when required?

No matter how small you think your requirements may be, simply give Arrowscape a call, and our friendly staff will
help and advise you.
We Can Help You With:
e Producing company logos, in full colour, ready for printed or electronic purposes
e Letterheads
e Compliment Slips
e Business Cards
e Posters
e Programmes
e Presentation Folders
e Menus
e Prospectuses, including impressive school prospectuses
e  Curriculum Vitaes and Résumés
e Developing Technical and User documentation for products and services
e Scanning
e Digital Photography
e General typing service
e Proof-reading and editing service

e Developing house styles, naming conventions, libraries, document management and version control and
implementing office best practice

e Converting documents to pdf version suitable for web publishing and email purposes

For further information, or to discuss any aspects of the services detailed above, don't hesitate to call
Tony on 01527 455001 or see our web site at www.arrowscape.co.uk
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